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Step One:

Log in to your secure employer account and access the return to work forms by clicking on the
“Review Return to Work Forms” link

"ﬁ/;’"":a .
secure website Ar!zona State
Retirement System

an official digital communications portal of the ASRS return to the ASRS public website

Your Account Employer Home
Home Page
Welcome to Your ASRS Employer Homepage
Communication &
Education Your employer homepage has been created for you to process information for your employees.
Secure E-Mail
Employer Tutorials Employer Name ‘ Arizona State Retirement System
Employer Meeting

Registration Application Groups Assigned

Online Enrollments

The following table lists the applications and groups assigned to you. If you are an Application Manager or your

Manage Enroliments employer's Employer Administrator, you have control over the set of application groups assigned to yourself

Masntain Enroliment using the Edit Ly Profile page
Codes :
| [ epan | Gow

Other Operations - PP -
Esras sk Online Enroliments Online Enrollments Manager

Review Return To Work Process Enroliments

Forms Return To Work RTW Manager

Maintain Employer RTW Specialist

Users
Chi

il The Application Security Information page provides details on the various Applications, Application Groups and
lgl 1) ‘)"

application functionality provided to our Employers through this website

Your Profile
Edit Profile/Email
Change Password

Log Qut
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Step Two:

From this page, you can view pending forms or those that you have rejected (and sent back to the
employee). Click the appropriate button to choose Pending or Rejected forms, and the records will
display below.

To view a specific employee’s information, click on the date at the beginning of the row to select
the record you wish to view.

Wi - Arizona State
S R s secure website Retirement System

an official digital communications porta of the ASES return to the ASAS public welsite

Your Account Wﬂl"king after Retirement

Fomi

Manage your employees Return 1o Work forms here, All forms with the: status "Employer Review Pending™ require
YU immediate attention

Show Panding Forms Show Rejecied Forms ]

Return to work Forms

T T T O S

0512 lana ASHSratines Employer Raview Panding
05082014 Jchni ASRSretines Employver Resew Pendeng
o4f15/2014 Ichn ASHSmetinee Employer Review Pending
0471572014 Jane ASHSretines Employer Rivew Péndng
04715/2014 lana ASHSatinee Employer Review Pemndng
04/15/2014 Jare ASRSatinee Employer Review Pending
0471172014 Iohn ASHStinee Employer Review Pending
Log Out
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Step 3:

Under “Intent of Employment”, please review the employment start date, hours per week, length
of employment, and verify that the retiree accurately reflects the intent of employment.

The “Action Required” field will tell you if alternate or active contributions are required depending
on if the employee elected to keep or suspend their pension.

Under “Employer Determination”:

e If the intent of employment is accurate, then select “I approve this RTW Form” and it will be
sent to ASRS for review.

e If the intent of employment is not accurate, then select “I reject this RTW Form” and it will be
sent back to the retiree for corrections. Please indicate your reasons for rejecting the form
under “Notes and comments to the Employee”.

Review Employee Return to Work Form

Roeview 1he Eolowing information thal has been submithed by your employee because they wish 1o return 1o work
afler relinng

Member Information

T VoA - - -~

Dl of Retiresmeent 06/05/2009

Torminasion Date 08302009 L Chack box to edit this date.

Intent of Employment

This information must be reviewed by the Employer

Has Membed Terminabed Employment? Yes
When wil his employment start? 05/12/2014

Hivir' Madry Bouids willl membed be workisg per week? More than 20 haurs

How many weelks will member b working per fiscal year? LS CRGEL R EFEET

Action Required

ACR i= required, employee 4 eligibde 1o and has elected to keep their
o

Employer Determination

| approve this RTW Form
Approved forms will be sent 1o the ASRS and processed mmediataty

| reject this RTW Form
Rejecied forms will e senl Back 1o ihe employee™s onling ASRS accound for modication. Use the noles box
below 1o communicale o the employes whal changes are required

Hotes and comments to the Employee L)

{Please imi he comments b a maxmum of 10,000 Characters) characters left
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Step 4:

The data used to determine the employee’s status is displayed here for informational
purposes. Review your information and check the “Employer Certification” box. Then click
“Submit” to send the form to ASRS for review and processing. Once the form is submitted to
ASRS, you will not have access to it, so please save or print a copy for your records.

iHou is what we used to determine your employee status |
Did you terminate employment? 0 Yes

» Termination on 06/30/2009

_hDid you terminate at least 365 days before returning to work? (] Yes

* You have been terminated for 1777 day(s) before retumning to work

-Did you reach Normal Retirement before returning to work? 0 Yes

* You were 63.080 years old when you went back to work
* You have 21.530 years of serice

Employer Information and Certification of Authorized Employer Representative

IR zona tate Retrement System
101770

empleraatons gazass v
Employer,ans

] Employer Certification

« Any person who knowingly makes any faise statement, or who faisifies or permits 1o be faisified any record of the
retirement plan with an intent to defraud the pian, is guilty of a Class 6 felony pursuant to Arizona Revised
Statutes § 38-793

- | certify that | am the employer user named above and my titie and contact information s current and correct

| Back | Submit

Please ensure you have printed copies of this form prior 1o submission. Once it has been submitted it cannot be
retrieved again
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