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ASRS Compensation Quick Reference Guide

Mote: If there is a conflict of information, Arizona Revised Statutes and the Arizona Administrative Code, along with any federal laws, the

regulations of the Social Security Administration, and the Internal Revenue Service codes, shall have final autharity

Payments Included in compensation
ASRS Membership: January 1, 2020 or after

Base pay or regular pay
Paid leave
Balance of Contract

Performance Pay
= Related to services rendered regardless of when the
member receives the pay
= Examples: merit awards, bonuses, incentives, longevity pay,
Proposition 301 payments

Standby/On-Call pay

Pay the member receives in excess of the member's base pay
= During a specific time period, e.g., Night Shift
=To perform duties involving physical hardship, e.g.,
Hazardous Duty
= To complete a specific assignment
= Overtime

May be defined through Legal Action
= Lawsuit or Settlement Agreement
= Payment,/terms must comply with ASRS statutes to be
considered in ASRS benefits

Military Differential Pay

Basics For Employe

Payments Included in compensation
ASRS Membership lanuary 1, 1984 — December 31, 2019

= [Base pay or regular pay
= Paid leave
= Balance of Contract

= Performance Pay
= Related to services rendered regardless of when the
member receives the pay
= Examples: merit awards, bonuses, incentives, longevity pay,
Propaosition 301 payments

= Standby/On-Call pay

= Pay the member receives in excess of the member's base pay
= Dwring a specific time period, e.g., Night Shift
= To perform duties involving physical hardship, e.g.,
Hazardous Duty
= To complete a specific assignment
= Owertime

=  May be defined through Legal Action
= Lawsuit or Settlement Agreement
= Payment/terms must comply with ASRS statutes to be
considered in ASRS benefits

= Military Differential Pay

= Employer contributions to tax qualified deferred
compensation plans other than the ASRS defined benefit plan

= MNon-accountable allowance or reimbursement
= Payment made to the member for costs incurred, incidental
to the member's job
= Member is not required to provide proof of
actual expenditures
= Examples: cell phone, vehicle allowances

=  Mandatory payout of unused leave
= Employee does not have choice
= Employer policy to reduce accrued leave balance
*If leawve payout is due to termination of employment -
would be termination paoy

Payments Included in compensation
ASRS Membership prior to January 1, 1984

= [Base pay or regular pay
= Paid leave
= Balance of Contract

= Performance Pay
= Related to services rendered regardless of when the
member receives the pay
= Examples: merit awards, bonuses, incentives, longevity pay,
Proposition 301 payments

* Standby/On-Call pay

= Pay the member receives in excess of the member's base pay
= During a specific time period, e.g., Night Shift
= To perform duties involving physical hardship, e.g.,
Hazardous Duty
= To complete a specific assignment
= Owvertime

= May be defined through Legal Action
= Lawsuit or Settlement Agreement
= Payment,/terms must comply with ASRS statutes to be
considered in ASRS benefits

= Military Differential Pay

= Employer contributions to tax qualified deferred
compensation plans other than the ASRS defined benefit plan

= Mon-accountable allowance or reimbursement
= Payment made to the member for costs incurred, incidental
to the member's job
= Member is not required to provide proof of actual
expenditures
= Examples: cell phone, vehicle allowances

*= Mandatory payout of unused leave
= Employee does not have choice
= Employer palicy to reduce accrued leave balance
*If leawe poyout is due to termination of employment -
would be termination pay

= Termination pay
= Pay that is only occurring because the member is
terminating employment




Payments Included in compensation

st e ey ASRS Membership prior to January 1, 1984

D aka Pre-84 Membership

= Performance Pay
= Related to services rendered regardless of when the
member receives the pay

- Eample: et s, boruses, incentes, gty e, In addition to the 7 payment types shared by all membership
. Standty/On-catpay date tiers, the following are reportable compensation:

= Pay the member receives in excess of the member's base pay

e bt i il e, .5, « Employer contributions to tax qualified deferred compensation

Hazardous Duty

~To completeaspecic asignmen plans other than the ASRS defined benefit plan.

» May be defined through Legal Action

B e S « Non-accountable allowance or reimbursement.
consseredinASns eret « Mandatory payment of unused leave.
« Emptayee coteitims o tam e detomed « Termination payments.

compensation plans other than the ASRS defined benefit plan

o Man secountue oucan e resmbemsement o Termination payments are a type of pay that is only occurring

= Payment made to the member for costs incurred, incidental
to the member’s job

e ot o root o sc because the member is terminating employment and is

s typically a payout of any unused paid leave the member has
e tendors accrued.

*if leave payout is due to termination of employment -
would be termination pay

= Examples: cell phone, vehicle allowances

= Termination pay
= Pay that is only oocurring because the member is
terminating employment
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Payments Included in compensation
ASRS Membership lanuary 1, 1984 — December 31, 2019

., .., ASRS Membrship prior January 1, 1984 —
e December 31, 2019

= Balance of Contract

: Pfﬁ:erlrantlchnrs?wices rendered regardiess of when the a ka P re -2 02 0 M e m be rs h i p D ate

member receives the pay
= Examples: merit awards, bonuses, incentives, longevity pay,
Proposition 301 payments

+ Standby/On-Callpay In addition to the 7 payment types shared by all membership
* Pavihe member receives in excess of the member's base pay date tiers, the following are reportable compensation:

= Dwring a specific time period, e.g., Night Shift

TS Dty e, 4 « Employer contributions to tax qualified deferred compensation

= To complete a specific assignment

- Overtime plans other than the ASRS defined benefit plan.

= May be defined through Legal Action

- Lawsuit or Settlement Agreement  Non-accountable allowance or reimbursement.

= Payment/terms must comply with ASRS statutes to be

consideredin ASRS beneft » Mandatory payment of unused leave.

= Military Differential Pay

= Employer contributions to tax qualified deferred

compensation plans other than the ASRS defined benefit plan Does n ot i n cI u d e te rm iati om pay

= MNon-accountable allowance or reimbursement
= Payment made to the member for costs incurred, incidental
to the member's job
= Member is not required to provide proof of
actual expenditures
= Examples: cell phone, vehicle allowances

=  Mandatory payout of unused leawve
= Employee does not have choice

= Employer policy to reduce accrued leave balance
“if leawve poyout is due to termination af employment -
would be termination pay

Basics For Employers



Payments Included in compensation
ASRS Membership: January 1, 2020 or after

Base pay or regular pay
Paid leave
Balance of Comtract

Performance Pay
= Related to services rendered regardless of when the
member receives the pay

= Examples: merit awards, bonuses, incentives, longevity pay,

Froposition 301 payments
Standby/On-Call pay

Pay the member receives in excess of the member’'s base pay
= Dring a specific time period, e.g., Might Shift
= To perform duties invalving physical hardship, e.g.,
Hazardous Duty
= To complete a specific assignment
= Overtime

May be defined through Legal Action
= Lawsuit or Settlement Agreement
= Payment/terms must comply with ASRS statutes to be
considered in ASRS benefits

Military Differential Pay

Basics For Employers

ASRS Membrship on or after
January 1, 2020

Payments included in compensation:

Base pay or regular pay

Paid leave

Balance of Contract

Performance Pay

Standby/On-Call pay

Pay the member receives in excess of the member’s base
pay

May be defined through Legal Action

Military Differential Pay




Austin became an ASRS member on October 31 of 1999. He
decided to move out of state and refunded his account in

2005. On March 6, 2013 he got rehired by an ASRS Employer.
What is his membership date?

A.October 31, 1999

B.He can choose between his original membership date or his
rehire date

C.It depends on if he buys back his previous years of service
D.March 6, 2013

Basics For Employers
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ASRS Compensation Quick Reference Guide

Mote: If there is a conflict of information, Arizona Revized Statutes and the Arizona Administrative Code, along with any federal laws, the

regulations of the Socal Security Administration, and the Internal Revenue Service codes, shall hawve final authority

Payments Not Included in compensation
ASRS Membership: January 1, 2020 or after

= Employer contributions to tax gualified deferred compensation
plans other than the ASRS defined benefit plan

= Termination pay
= Pay that is only occurring because the member is
terminating employment

= A buy-out or contract payoff of an employee.
= Such payments are considered to be payments to forfeit a
property right, and as such, do mot constitute compensation

= Payments made to the employee as part of an incentive
program for an employment benefit.
= For example, employer offered payment to employees as
incentive to participate in preventive health screenings

- Acoo Reim
= Payment to offset expenses incurred by the employee on
behalf of the employer
= Employee must provide receipts or documentation to
the employer

= Mon-accountable e or reimbur

= Payment made to the member for costs incurred, incidental
to the member's job

= Member is mot required to provide proof of actual
expenditures

= Mandatory payout of unused leave
= Employee does not have choice
= Employer policy to reduce accrued leave balance
— Includes: general, sick, vacation leave, PTO, etc., and
compensation time payouts
*if leave poyowt is due to terminagtion of employment - wowd
be termination pay

= Optional payments in lieu of fringe benefits
= Health imsurance opt-out
— Leave time sellback/buyback

« Short Term Disability Pay

= Worker's Compensation Pay

= Gift cards

Payments Not Included in compensation
ASRS Membership January 1, 1984 — December 31, 2019

= Termination pay
= Pay that is only occurring because the member is
terminating employment

= & buy-out or contract payoff of an employee.
= Such payments are considered to be paymemnts to forfeit a
property right, and as such, do not constitute compensation

= Payments made to the employee as part of an incentive
program for an employment benefit.
= For example, employer offered payment to employees as
incentive to participate in preventive health screenings

= Accountable Reimbursements
= Payment to offset expenses incurred by the employes on
behalf of the employer
— Employee must provide receipts or documnentation to the
employer

= Optional payments in liew of fringe benefits
= Health insurance opt-out
= Leave time sellback/buyback

= Short Term Disability Pay
= Worker's Compensation Pay
= Gift cards

Basics For Employers

Payments Not Included in compensation
ASRS Membership Prior to January 1, 1984

= A buy-out or contract payoff of an employee.
= Such payments are considered to be payments to forfeita
property right, and as such, do not constitute
compensation

= Payments made to the employee as part of an incentive
program for an employment benefit.
= For example, employer offered payment to employees as
incentive to participate in preventive health screenings

= Accountable Reimbursements
— Payment to offset expenses incurred by the employee on
behalf of the employer
= Employee must provide receipts or documentation to
the employer

= Optional payments in lieu of fringe benefits
= Health insurance opt-out
— Leave time sellback/buyback

= Short Term Disability Pay

= Worker's Compensation Pay

= Gift cards




ASRS Membrship prior to January 1, 1984
B e aka Pre-84 Membership

= A buy-out or contract payoff of an employee.
= Such payments are considered to be payments to forfeit a
property right, and as such, do not constitute

ok Payments Not Included In Compensation:

o e e * Buy out or contract payoff

_incEntiVEtD;:-artil:ip-a‘tein preventive health screenings ) Payments made aS part Of an incentive program for an

= Accountable Reimbursements

T o et xperses incurred by he employes on employee benefit
e emplayer TS TRCSIpts or documentation o » Accountable reimbursements
" Optional payments in liew of fringe benefit « Optional payments in lieu of fringe benefits
i « Short term disability payments
* Worker's Compensation Pay « Worker’'s Compensation Pay
e *  Gift cards

Basics For Employers



ASRS Membrship prior
January 1, 1984 — December 31, 2019
PR Fbdchg R et Ay St e 8 aka Pre-2020 Membership Date

= Termination pay

— Pay that is aniy occurring because the member is Payments Not Included In Compensation:
terminating employment . .
* Termination pay

= A buy-out or contract payoff of an employes.

oranerny n na e suen, s not cone compemaion* A buy-out or contract payoff of an employee
o Payhinie e e wmbiuins i it oF s ncemtive « Payments made to the employee as part of an incentive
“mﬁnm%::&?m:ﬁ:f?ﬂh to employees = program for an employment benefit
T Aecoumtabie Reimboreements » Accountable Reimbursements
Tiohatfof the crplmar e oy on « Optional payments in lieu of fringe benefits
Cemployer | proMas receipts or documentation to the « Short Term Disability pay
T O eaith memrance optout « Worker’s Compensation pay
= Leawe time sellback/buyback ° Gift Cards

= Short Term Disability Pay
= ‘Worker's Compensation Pay
= (Gift cards

Basics For Employers



Payments Not Included in compensation

ASRS Membership:

= Employer contributions to ta

January 1, 2020 or after

x gualified deferred compensation

plans other than the ASRS defined benefit plan

= Termination pay

= Pay that is only occurring
terminating employment

= A& buy-out or contract payoff

because the member is

of an employee.

= Such payments are considered to be payments to forfeit a

property right, and as suc

- Pay de to the

h, do mot constitute compensation

program for an employment

lony as part of an incentive

benefit.

— For example, employer offered payment to employees as

incentive to participate in

preventive health scresnings

= Arcoo le Reimbur

= Payment to offset expenses incurred by the employee on

behalf of the employer

= Employee must provide receipts or documentation to

the employer

= Non-accountable allowance
= Payment made to the me

to the member's job

or reimbursement
miber for costs incurred, incdental

= Member is mot required to provide proof of actual

expenditures
= Mandatory payout of unused leave
= Employee does not hawve choice

= Employer policy to reduce
= Includes: general, sick, va
compensation time payou

accrued leave balance
cation leawve, PTO, etc., and
ts.

*if leave poyowt is due fto termination of employment - wowid

be terminotion pay

= Optional payments in lieu o

f fringe benefits

— Health insurance opt-out
= Leawe timea _=.Ellh-atlc,-'bu'5rhack

= Short Term Disability Pay

= Worker's Compensation Pay

= Gift cards

ASRS Membrship on or after
January 1, 2020

Payments Not Included In Compensation:

« Employer contributions to tax qualified deferred
compensation plans other than the ASRS
defined benefit play

« Termination pay

» A buy-out or contract payoff of an employee

 Payments made to the employee as part of an
incentive program for an employment benefit

» Accountable Reimbursements

» Optional payments in lieu of fringe benefits

« Short Term Disability pay

« Worker’'s Compensation pay

» Gift Cards

. 4
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Web-Based Contribution Reporting

Contribution Details

Pay Period Hours Worked: 80.0
Pay Type Gross Salary Employee Contribution Employer Contribution
© Base / Leave 1839.23 221.26 221.26
Overtime

Leave of Absence Partial

@ Non-Standard 31.00 3.73 3.73

Balance of Contract

Retroactive and Claim Resolution

@ Performance/Bonuses/Longevity and
Stability

@ Termination Incentive

@ Termination

Total 1870.23 22499 22499

Calculate Contribution Amount

Basics For Employers



File Upload Contribution Reporting

Column
Beg End

Field Name

REQ

Field
Type

Min/
Max

Data Layout Specification

Dollars and cents, no decimal.
Leading zeroes.

110 | 9

Employer Contribution
Amount

/9

Lead sign separate in first character
Lead sign can be negative.

Dollars and cents, no decimal.
Leading zeroes.

119 | 4

Reporting Unit Number

4/4

Numeric Integer
Leading zeroes
Value >0<9999

123 |5

Hours Worked during Pay
Period

Not used

/5

10/10

Numeric Integer

Leading zeroes

Value must be between () to 350
No decimal.

Spaces

128 | 10
138 | 2

Employee Pay Type

|z

z|z

2/2

Basics For Employers

Numeric Integer
Employee Pay Type codes accepted are:

01=Base Pay/ Leave Pay

02=0Overtime Pay

03=Leave of Absence Partial Pay
04=Non-Standard Pay

05=Balance of Contract Pay
06=Retroactive and Claim Resolution Pay
(7=Performance, Bonuses, Longevity and
Stability Pay

08=Termination Incentive
09=Termination Pay

Employer Pay Type Codes
01 — Base Pay/Leave Pay

02 — Overtime Pay

03 — Leave of Absence Partial Pay
04 — Non-Standard Pay

05 — Balance of Contract Pay

06 — Retroactive and Claim Resolution
Pay

07 — Performance, Bonuses,
Longevity and Stability Pay

08 — Termination Incentive

09 — Termination Pay




Pay Type Pay Type Description
Code Name

O 1 Base
Pay

Leave
Pay

"Base Pay" is the fixed gross amount paid to a member as salary or
wages for services rendered to or for an employer, typically every two
weeks or other consistent periodic basis, including amounts that are
subject to deferred compensation or tax sheltered agreements or that
would have been paid to a member except for the member’s election or a
legal requirement that all or part of the gross amount be used for other
purposes. For purposes of Arizona Revised Statutes §38-711 (7),
amounts paid in excess of compensation limits established in A. R. S.
§38-746 are not considered compensation for pension purposes.

“‘Leave Pay” means payments made by an employer to an employee in
connection with an approved absence from work, whether in connection
with an illness or injury, a vacation, the use of personal time or other time
off.

Basics For Employers




Pay Pay Type Name Description
Type
Code

C The additional amounts paid to a member as salary or wages whose
O 2 Overtime i R Al

employment position qualifies to receive such pay. Federal law requires

Pay that non-exempt employees (see the Fair Labor Standards Act as
amended) who work more than 40 hours in a work week, as designated
by the employer, must be paid at a higher rate for the overtime hours
worked, at a minimum of 1 %2 times the regular pay rate.

03 Leave of

Absence Payments made by employer to an employee at an amount less than the
employee’s regular salary or wages paid during an approved leave of

Pa rtlal absence.
Pay

Basics For Employers



Pay Pay Type Name Description
Type
Code

04 _Non

Standard Any payments other than Base Pay or any of
Pay the other defined pay types.

05 Balance The last payment of the fiscal year that represents the remaining

Of portion/balance of the member’s salary or wages in accordance with the

member’s written request with respect to the frequency (number of pay
Contract periods) over which the member wishes to receive that fiscal year’s

Pay contact salary. Also referred to as BOC.

Basics For Employers



Pay Pay Type Name Description
Type
Code

Retroactive , |
“Retroactive pay” means payments made in a lump sum by an employer to
P ay an employee but which represent payments that would normally have been
paid in connection with prior, separate pay periods but for a delay in
granting a pay increase or other failure to timely pay amounts due to an

O 6 C|a|m employee.

] “Claim resolution pay” means payments designated as salary or wages and
ReSOI ut|0n paid by an employer to an employee pursuant to court or administrative
order, or by settlement, in connection with any grievance or claim filed by an

Pay employee.

Basics For Employers



Pay Type Name

Description

07

Performance Pay
Bonuses
Longevity Pay
Stability Pay
Employer-paid
Deferred

Compensation or Tax
Sheltered Plan

“Performance pay” means “bonus pay” or other monetary awards paid by an employer to an
employee to reward the employee for performance over a prior period of time, and which are
typically paid annually.

“‘Bonus pay” means compensation over and above the amount of pay specified as base pay or
hourly rate of pay. Bonus pay may be distributed randomly or as specified by contract and is
usually tied to achievement of a pre-determined business objective within a specific time frame.

“Longevity pay” means payments made by an employer to an employee that are typically paid
annually and are based on the period of time that the employee was employed by the employer,
but are not attributable to any specific pay period.

“Stability pay” means payments made by an employer to an employee that are typically paid
annually or at termination of employment, are based on the period of time that the employee was
employed by the employer, and are attributable to specific pay periods or months of employment.

“‘Employer paid Deferred Comp or tax sheltered plan” means payments made by an employer on
behalf of an employee to a tax qualified deferred compensation plan. These payments were ruled
ASRS compensation by the Arizona Supreme Court on March 23, 2017.

Basics For Employers




Pay Pay Type Name
Type
Code
08 Termination
Incentive

Pay

09 Termination
Pay

Description

Payment the employer provides to or on behalf of an employee that
is conditioned on the employee’s termination from

employment. Such pay is considered compensation for pension
purposes only for employees hired before January 1, 1984.

Payments made by an employer to an employee, whether the payments are made in
one payment or by installments over a period of time, and whether paid before, after,
or both before and after termination, due to termination of employment, including 1)
pay for accumulated vacation or annual leave, sick leave, or compensatory time,
including payments spread over a period of months prior to termination but paid only
on the employee’s representation that the employee will terminate on or before a
date certain, 2) pay for an employee’s agreement to terminate employment, 3) any
other form of payment made due to termination of employment. Such pay is
considered compensation for pension purposes only for employees hired before
January 1, 1984.

Basics For Employers




Pay Type Mapping

Calculate Your ASRS Contribution

Purpose of the Calculator

Pay Type Mapping Form Revised 05-09-2023 - Excel

The Contribufion Calculator is a tool both employees and Employers can use to How-to Use the Calculator
determine the amount of contributions that would be reguired for each pay

nsert Pagelajout Fomulas Data Review View { Tellmewhat you want to do..

& Y = o = YA < A eriod for active employees who meet membership criteria
ut o L. = . o utoSum p ploy P

& Calibri 11 CAA EF Wrap Text General M E—‘ D D L ng | ZY R Calculating Your ASRS C :

EE Copy & 'Y » E H ES E Fil+ « The employee can use the tool to identify the type of pay and the amount alculating Your on... 3
Paste L A = .0, 9 €000 Conditional Formatas Cel  Insert Delete Format Sort & Find & of pay from each pay period.

T IMIEME 4 EVegeaterter- §-% 9 533 ) $ Clearr )

- Formatting * Table™ Stylesw - - Filter ~ Select - « The employer can use the tool to identify the type of pay and verify the
Clipboard [ Font 3 Alignment [ Number 3 Stles Calls Editing correct amount of contribution to be taken out of the employees pay each
- pay penod to maich and submit to the ASRS ’
HL < Reportable . . . X
Disclaimer: The calculator is designed as a guide to estimate ASRS Member
4 B C D 3 F and Employer contributions enly, and should not be used as a final
. determination of contribulions owed to the ASRS. 1
1 Payments Description Pay Type Code 8 Name Reportable? Reportable? Reportable?
y P Y Tvp P p p watch on {3 YouTube
o i o i i To be complered by ASRS ASRSMembersnp:  ASRSWemkerdip  ASRS Membership pior

List all different payments made to What is the payment for, how often s it paid and what are the requirements, if any, to receive the Jaruary 1, 2020 orafter enuaryL, 1964~ tolancaryl, 1984
2 employees payment Decerder 31, 2019
3
4
5 @ Step by Step Instructions
6
U Membership Date: [=] se enter a date
8
E Pay Date: ea/81/2825 0O
10
n
2 Enter your gross pay from | ASRS Contribution
1 Rate (Plan + LTD)

- Select Income Type- v s 0.00

- Select Income Type - 3 0.00 3 0.00 % 0.00

- Select Income Type - ~ 3 0.00 $ 0.00 $ 0.00

- Select Income Type - ~ s 0.00 3 0.00 g 0.00

- Select Income Type - ~ £ 0.00 $ 0.00 $ 0.00
Total Contribufion to ASRS: | § 000 | § 0.00

Basics For Employers




[E3 mrASRS Login

ASRS Pay Types

01) Base Pay/ Leave Pay: Base pay” means the fixed gross amount paid to a member as salary or wages for services rendered ARIL_NA". H m Q

to or for an employer, typically every two weeks or other consistent periodic basks, including amounts that are subject to
deferred compensation or tax shettered agreements or that would have been paid to a member except for the member's &
election or a legal requirement that all or part of the gross amount be used for other purposes. For purposes of Arizona ARIZONA STATE :our }rwesunenl‘
Revised Statutes §38-711 (7), amounts pald in excess of compensation limits established in A R. 5. §38-746 are not our future. o
conskdered compensation for pension purposes. "Leave pay” means payments made by an employer to an employee in R ETI R EM ENT SYSTEM Secure for your lifetime.
connection with an approved absence from work, whether in connection with an liness or injury, a vacation, the use of

persanal time or other time off.

.

ement Central Members Employe News About Us

02) Overtime Pay means the additional amounts paid to a member as salary or wages whose employment position qualifies to
recafve such pay. Federal law requires that non-exempt employees [see the Fair Labor Standards Act as amended) who
waork more than 40 hours in a work week, as designated by the employer, must be paid at a higher rate for the overtime Secure Employer Login
hours worked, at a minimum of 1 3 times the regular pay rate.

Employer Reference Materials

Contribution Reporting Alternate Contribution Rate

03) Leave of Absence Partial Pay means made by employer to an employes at an amount less than the employee’s
regular salary or wages pald during an approved leave of absence.

04} Non Standard Pay means payments other than Base pay or any of the other defined pay types. Check Membership Eligibility
05) Balance of Contract Pay means the last payment of the fiscal year that represents the remaining portion/balance of the Online Contribution Reporting Contribution Prepayment Program
member’s salary or wages in accordance with the member's written request with respect to the frequency (number of pay

periods) over which the member wishes o receive that fiscal year's contact salary. The Arizona State Retirement System has created an Electronic Transfer Contribution Reporting o access the secure employer section of
Payment System that enables member employers to submit contributions to

06) Retroactive and Clalm Resolution Pay: “Retroactive pay” means payments made in a lump sum by an employer to an ASRS via the Internat Employer News
employee but which represent payments that would normally have been paid in connection with prior, separate pay
pertods but for a delay in granting a pay increase or other fallure to timely pay amounts due to an employee. “Claim
resoluthon pay” means payments designated as salany or wages and paid by an employer to an employes pursuant to court and secure online transactions.

or administrative order, or by settlement, in connection with any grievance or daim filed by an employes. Ending Payroll Verification

This payment system is part of the State of Arizona's effort o provide efficien|EUEETE AT TS

on employer-paid deferred

07) Performance, Bonuses, Longevity, Stability Pay, and Employer pald Deferred Comp or tax shehered plan: “Performance == web Based Contribution Reporting Guide GASE Information counting as ASRS compensation
pay” means "banus pay” or other monetary awards paid by an employer to an employee to reward the employee for afer to the helpful Compensation
performance over a prior period of time, and which are typlcally paid annually. “Bonus pay™ means compensation over and 5= Fie Upload Contribution Reporting, Guide Hiring Retired Workers
above the amount of pay specified as base pay or hourly rate of pay. Bonus pay may be distributed randomly or as
specified by contract and is usually tied to achievement of a pre-determined business objective within a specific time List of Employers i -

- = . prmat Specifications
frame. "Longevity pay” means payments made by an employer to an employee that are typlcally paid annually and are ASHS Pay Types Defined
based on the period of time that the employee was emplayed by the employer, but are not attributable to any specific pay Long Term Disability Employer
period. "Stability pay” means payments made by an employer to an employee that are typlcally pakd annually or at —
termination of employment, are based on the period of time that the employee was employed by the employer, and are File Based Contr. Reporting Video Web Based Contr. Reporting Vid @I =gl LIRS LG T T |

attributable to specific pay periods or months of employment. “Employer paid Deferred Comp or tax sheltered plan™
means payments made by an employer on behalf of an employee to a tax qualified deferred compensation plan. These Supplemental Savings Plans
payments were ruled ASRS compensation by the Arizona Supreme Court on March 23, 2017,

& asrs Quick Refersnce Guide

0B) Termination Incentive means payment the employer provides to or on behalf of an employes that is conditioned on the
employee's termination from employment. Such pay |s considered compensation for pension purposes only for employess
hired before January 1, 1984

09) Termination Pay means payments made by an employer to an employee, whether the payments are made in one payment Contribution Caleulator

or by installments over a peried of time, and whether paid before, after, or both before and after termination, due to
termination of employment, inchuding 1) pay for accumulated vacation or annual leave, sick leave, or compensatory time,
induding payments spread over a pertod of months prior to termination but paid only on the emgloyee's representatbon
that the employee will terminate on or before a date certain, 2) pay for an employes’s agreement to terminate
employment, 3) any other form of payment made due to termination of employment. Such pay is considered
compensation for penskon purposes only for employees hired before January 1, 1984,

We've developed an online calculator that can help identify the types of pay and

i . wverify the correct amount of contribution to be taken out of the employees pay
Contribution Rates each pay period to match and submit to the ASRS.

Below are the contribution rates for fiscal year 2024-25, effective July 1,
2024, through June 30, 2025

Wisit the Contribution Caleulator ==
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Your investment.
Your future.
Secure for your lifetime.
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Contribution
Reporting




ASRS Contribution Rates

Fiscal Year 2024-2025 (Effective 7/1/2024)

Health Long Term
Retirement Insurance Disability

Pension Benefit Income Plan Total
Employee 12.12% n/a 0.15% 12.27%
Employer 12.05% 0.07% 0.15% 12.27%
Employer-only 10.14% 0.00% 0.05% 10.19

ACR

. 4 .
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Contribution Reporting Errors
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djustments vs. CNW (Current Fiscal Year)

o EMPLOYER

your Wotme SECURE ACCOUNT

"4 ARIZONA STATE | Jor
RETIREMENT SYSTEM =

New CNW Request

Homa Pags.
Communication & Educaton
Seo.rs Mestages

Empaoyar Tutonas. Firct Name.

Empuryar Mastng
Regarason

Micais Name
Cortribution Reporting

INSTRUCTIONS: e
§ . . ACH Acoourt Profies Lact Name

ARIZONA STATE RETIREMENT SYSTEM (ASRS)
Cortrtution Process
Online Contribution Adjustment Template ide additionalinformation about the allowable values for the new Pay Type data e e

wease collecting Pay Cycss weoemanon

ACH Pasymant Summary
Cortntutiors Mot T
Notes: * Athorougl ion of th you provide will happen wh workbook |‘|'ota| Adj Mtany Cal Up

*You must enable macros for the validation capabities of this workbook to function. |Gross Salary $0.00) At Cumttiution

Process sare ~
* Please be careful about where you save this file because it contains sensitive, personaly identifying information |EE Amount $0.00 P
* If you have questions or problems, please contact ASRS Coniribution Accounting. |ER Amount $0.00) ACR Pay Patod

Sumeary

~

Maritss Bistuc

Empicyea Hire Date

Othar Opsrasans CNW Btart Date

Validation Successful B

Ending Payscl Viettoasion CNW End Date

Middle Gross Hours  |Pay Period to Crck Mamber EgERy

SSN LastName | Name | FirstName | Salary | EEAmount | ER Amount Pay Type Worked Adjust Your Prosis 3 i i

View Protia.
Cange Pasewors
Log Out

Empioyes lact known Emall socrece

Empicyes lact known acdrese

Pramary strestAscrsce

Besoncary BrestAssrece

e

2zamonsl Information Tor the 2 BRE

**Needs employees consent prior to making a payroll adjustment**
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Adjustments vs. CNW (Prior Fiscal Year)

.3%4 ARIZONA STATE Yo imvestment. EMPLOYER
RETIREMENT SYSTEM  sccurs ror your wetime SECURE ACCOUNT

New CNW Request
N

First Name

Midcie Name

INSTRUCTIONS:
ARIZONA STATE RETIREMENT SYSTEM (ASRS) Instructions have b d to the Instructions workshest vithin this i =
Online Contribution Adjustment Template provide additonslinformation about th allowable values for the new Pay Type data Data of Bictn
we are collecting.
Notes: * Athorough validation of the information you provide will happen when you save this workbook. Total Adjustments | Amrwn Cwemomn (o
*You must enable macros for the validation capabilfies of this workbook to function. Gross Salary 50 00] smaAcR r—
* Please be careful about where you save this file because it contains sensitive, personally identifying information. EE Amount 50‘00| —
*If you have questions or problems, please contact ASRS Contribution Accounting. ER Amount $0.00 ot Op— ‘ GO Shest Oule
Ending Payrall Varitcason CNW Ena Dats
P —
Validation Successful rer—
T Posilion Title during CNW pertcd
Middle Gross Hours Pay Period to —_— ety taet b S scres
SSN | LastName | Name | FirstName | Salary | EE Amount | ER Amount Pay Type Worked Adjust ==

Emgioyes lact known address

Primary Strest Adarece

Sesoncary Btrset Acdrecc

Accmicnsl Information for the ASRE
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Correcting Contributions Submitted in Error

Make Employer Payment
. ...' ARIZONA STATE Your investment. e When the ASRS has processed a CNW request, you will receive a Secure Message notafying you
h RETIREMENT SYSTEM Your future. B8 ARIZONA STATE EMPLOYER that the ASRS has generated a cost invoice and it is time to send payment for the employer
Seoire Tor Your Iifetime. RETIREMENT SYSTEM :"I‘:“ 107 o Bl SECURE ACCOUNT invoice. The message will direct you to the CNW home page, where the CNW request will have

anew status: Make Employer Payment.

Your Aot

Home Pags N ew c Reﬂ uest Contributions Not Withheld
- ST e — [
Employer User Guide ———
Sacsrh Mankige DR DBy | 6N | Bt | e | S Sotacn | Pumiouone  Acions
Empioyas Tudorias Pl Hama e VP pevee [y ey e e ey e
Empiop Maalrg
Faggoh abin ; " il
Midcoe Name Click on Make Employer Payment to see a summary of the CNW request information. a link to

ottt RRRCating

open the request/verification, a link containing the CNW employer invoice, and the employer
payment mstructions.
Last Nama

Follow the Jisted CNW Request Information —
under PAYMENT

S I l: -
e rVI ce [ — CNW Request Information WA (MEMBER | o | frwn L | 060000 | Syl

Date of Birth INFORMATION on the DIMRMQUSHO MKIBY SI  (FrEllme  Lithams  HAeDIW  Poston T

ACH Hummary page.
Gendnt I S Dt 791705

Verification — —

Appraved e 2420

*A member can initiate the

Payment Dot Dute | 11182013

Appl ications CNW request from within their ».,,,.

online myASRS account. An

PoBeraasi0

Employer with the CNW

IMPORTANT
At e e k. st o e b emiyer cos il e e

specialist role can also initiate

a C N W. *% After the ASRS has received and processed the employer CNW payment, the CNW home page
and the CNW Request Information page will display updated information indicating the
employer payment was received.
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Contribution Reporting Errors

*File Upload*
sz srare meTimne svsTEM (a3 ;;“m.mmmmw'm“h‘:;';? Employer Manual Resource
Chapter 6: CONTRIBUTION
i T e Gron sy REPORTING
* If you have questions or problems, please contact ASRS Contribution Amowmg ER Amount
_ I - .- - Required Contributions 6-1
T T T Y T . - Contribution Rates .. orene B=1
e Jou £ S o i e e :ggg' ?';T-?:ig:;j Ealﬂula[mn and TEI Stﬂt'..lﬁ QI: Enn[”huhnns ________ E.E
| Contribution Reporting Requirements b-2
Web Based Reporting Pefiodand Due Date ..................... 62
Adjustment Details Required Information . SRR RO .
Add an adjustment by selecting the employes below and clicking on the Add New bution Contribution Ramﬂlrﬂg MEthﬂdE ....................... 6-3
e Correcting Contribution Errors = Current
Fiscal Year &-4
Adjustment Procedures .. s .. B
Statute allows for adjustment and refund of an Overpayment of contributions ED"E:::_I ng Contribution E"D = Frevlnus 6.5
iscal Year -
+ Use adjustment process to take a credit for prior overpayment of contributio Cantributions Submitted In EfOr oo B-5
» Employer should then return the employee contributions to that employee Contributions Not Withheld .__......................... 6-6
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Service Purchase PDA Payments

Chapter 6: CONTRIBUTION
REPORTING

Required Contributions 6-1
Calculation and Tax Status of Contributions .__._... 6-2
Contribution Reporting Requirements 6-2
Reporting Period and Due Date
Required Information ...
Contribution Reporting Methods ...................... 6-3
Correcting Contribution Errors = Current
Fiscal Year &-4
Adjustment Procedures ... 65
Correcting Contribution Errors — Previous
Fiscal Year 6-5
Contributions Submitted in Error ... 6-5
Contributions Mot Withheld ... 6-6
Special Reporting Situations 6-7
Fiscal Year End 6-7
PO o oot st ) B R R

Balance of Contract Payments _._._._._..............
Performance Pay or Bonus Plans .....................

Military Call-Up ...
Maximum Annual Compensation ..
Legal AcHONS ...
Payments Made to a Terminating Employee ...... 6-10
Reporting Rehired ASRS Retirees ... 6-11
Waiting Period for State Employees ... 6-12
Correcting Demographic Errors 6-13
Social Security Number Correction _................._. 6-13
Name Correclion._............._............................ 614
Reporting Payroll Deductions for Service
Purchase 6-14
Service Purchase and Termination Pay ............. 6-14

Administering a PDA ...
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Alternate Contribution Rate (ACR)

SN

Employer Number

First Name

Last Name

(r0ss Pay Amount

Employer Altemate Contribution Amount

Reporting Unit Number

RTW Employee Type

Pay Period Endlng|ReﬂreeRemmtoWo1iDate

Retiree Termination Date

A.R.S. § 38-766.02 requires an employer to pay contributions at an alternate contribution rate (ACR) on
behalf of all ASRS retired members who return to work in any capacity with that ASRS employer.

Basics For Employers
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ACR Reporting Correction

Duplicate entry

fSSN |Employer Number |First Name |Last Name Gross Pay Amount |Employer Alternate Contribution Amount Reporting Unit Number |RTW Employee Type (Pay Period Ending |Retiree Returnto Work Date |Retiree Termination Date
D XX 1551 Jane ~ (Smith 99000 10088 0 312005 21005

3 XK 15%1l)ane ~ (Smith 990,00 100.88 00 31/205 212005

4

Corrected entry

S Employer Number [First Name |Last Name |Gross Pay Amount |Employer Alternate Contribution Amount |Reporting Unit Number (RTW Employee Type |Pay Period Ending [Retiree Return to Work Date |Retiree Termination Date
XXX-XX-XN 125351|Jane Smith 1000.00 101.9 00 3/15/2025 212005

XXX XN 125351} Jane Smith -990.00 -100.88 00 3105 212005
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ACH Payments

ACH Payment Process

Employer Secure Account

"4 ARIZONA STATE
RETIREMENT SYSTEM
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ACH Misc Payments

You may meodify the application group assignments of each employer user. The employer user may need to log out and then back in te access the newly-assigned application group(s).

MName Contribution Accounting

Login ID caisd

Email Address contributionaccounting@azasrs.gov 1

ACH Miscellaneous Payments
Status Registered

ACH Miscelianeous Payments

Eview ACH information J- n [] "
iew ACH information
ASRS Secure Site

[JEmployer Administrator
Ending Payroll Verification

e BMaintain ACH information

Cvaintain CSR
[Maintain Payment
Ciaintain File Data
[CImaintain ACR File Upload
Application Groups [JPDA and Term Pay Specialist
Long Term Disability @
[LTD Associate
[JLTD Signer Only
Online Enroliments
ClProcess Enroliments
Report Managemeni
[CJHI Premium Benefit Specialist
Return To Work
CRTW Specialist
Service Verification
[JCNW and Military Call Up Specialist
CLeave of Absence Specialist

Please read the authorization below and acknowledge by checking the box, then click on Save Group Changes.
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ACH Misc Payments

Other Payments : Financial Information : Step 2 of 2

ST TRA LI - P T Invoice Information
ACH Miscellaneous Payments

This feature allows authorized users to make ACH payments for Employer payments to ASRS. Certain payment types will require an SSN and/or back-up document upload.
Add ACH Miscellaneous Payments

Miscellaneous Payments History Search

Type |ALL v
Start Date 08/31/2021

End Date 08/31/2022

SSN

Update History

Basics For Employers
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RETIREMENT SYSTEM Secure for ;/ourlifetime

How to Contact the
Employer Relations Team




BEST WAY TO CONTACT ERT

* Via Live Chat

« Secure Messaging through your ASRS
employer account.

 Email to EmployerRelations@azasrs.gov
* By phone:

602-240-2000 from within metropolitan Phoenix
520-239-3100 from within metropolitan Tucson
800-621-3778 from outside the Tucson and Phoenix areas

. 4
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Employer Live Chat

o8 ARIZONA STATE
RETIREMENT SYSTEM | SRS

Relumn to ASRS publicwebsite oo INERITIREKIVIEINI QT21K™M1 | [ffsecure Account

Your Account <

Employer Home

Home Page

Welcome to Your ASRS Employer Homepage

Your employer homepage has been created for you to process information for your employees.

Communication & Education <

Secure Messages

« Initiate with your name and employer.

Mon -Wed «  Use mainly for quick questions.
6a.m. to 5 p.m. «  If your question is complex, create a secure message
thread.
Thur —Fri « Ifunable to complete chat, initiate a new one when you
6a.m.to4 p.m. have more time.

. 4
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Employer Live Chat & Co-Browsing

& ARIZONA STATE
" RETIREMENT SYSTEM | '"’?ASRS

R ol Employer Home

Home Page

Communication & Education Welcome to Your ASRS Employer Homepage _
Secure Messages Your employer homepage has been created for you to process information for your employees. et a
Please give me a brief moment while |
transfer you to Jeannie Willeto, who will
confirm in this same chatbox when
they've received the transfer. If for any

reason this chatbox closes mid-transfer,
please initiate a new chat.

H, what's up?

Share Request

‘We request that you share your
screen

| —
dam
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Employer Secure Messages (ESM)

Your Account

Home Page

Communication & Education

Secure Messages

— =l rore Tart il

Employer Meeting
Registration

Employer Home

Welcome to Your ASRS Employer Homepage

Your employer homepage has been created for you to process information for your employees.

rou have 97 unread message< Click here to view your Secure Messages

Basics For Employers



Secure Messages

ESM - Enhanced Interface

Live Chat

Unarchived Archived

Create a new thread

Archive Thread(s)

Show| 15 ~ entries per page

Search:

You can search the
subject line, content and

category, or all.

(J Archive Type Category Last Modified By Date Modified Status .
— Private _ Enrollments ASRS 2024-02-28 12:31:09 PM ACTIVE
rejected enroliment
PPE 01/19/2024
Group i . Contribution Accounting ASRS 2024-02-28 11:45:46 AM ACTIVE
verification needed
I ot o
Group epv for adj no credit Ending Payroll Verification ASRS 2024-02-28 10:03:52 AM ACTIVE
taken
Group 4290 Ending Payroll Verification ASRS 2024-02-28 08:44:22 AM ACTIVE
|
Group Ar9ePPE Ending Payroll Verification ASRS 2024-02-28 065122 AM  ACTIVE
not on epv
I (= ge . I
Group Ending Payroll Verification ASRS 2024-02-27 03:30:03 PM ACTIVE

ppe not on epv
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ESM — Archiving Completed Messages

Secure Messages

Live Chat

Unarchived Archived

Create a new thread Archive Thread(s)

Show 15 + |entries per page

(J Archive Type Subject Category Last Modified By Date Modified Status .
Private _ Enroliments ASRS 2024-02-28 12:31:09 PM ACTIVE
rejected enrollment
PPE 01/19/2024
Group e - Contribution Accounting ASRS 2024-02-28 11:45:46 AM ACTIVE
verification needed
I ot o
Group epv for adj no credit Ending Payroll Verification ASRS 2024-02-28 10:03:52 AM ACTIVE
taken
Group 4290 Ending Payroll Verification ASRS 2024-02-28 08:44:22 AM ACTIVE
I
Group A9 PPE £ ding Payroll Verification ASRS 2024-02-28 06:5122 AM  ACTIVE
not on epv
I (=g e . I
Group Ending Payroll Verification ASRS 2024-02-27 03:30:03 PM ACTIVE

ppe not on epv
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Create Secure Thread Subject should identify member

by full name and last 4 of SSN
when necessary.

Subject
|Enter a subject

Select Category
| select

You must select a category to

be able to send a message.
B I U = v

Type your message here

Specifics help.
What resolution is needed?
Attach supporting documents.

Owords @tiny

\ Choose File | Mo file chglen Send LTD Documents.

This secure messaging application is authorized for use by registered ASRS employer users. As a registered employer user of the ASRS secure
website, you are responsible for the display and use of any personal identifiable information contained within.
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The Employer Relations Team

Genevieve McBride Jeniffer Gomez — Pabon
Supervisor Program Manager
(602) 240-2080 (602) 240-2022
Aaron Bernardino Nichole Fuller
Quality Analyst Quality Analyst
(602) 240-2097 (602) 240-2112
William Roberts Sarah Tucker
Quality Analyst Retirement Specialist Sr.
(602) 240-2149 (602) 240-2005
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Your investment

28 ARIZONA STATE
RETIREMENT SYSTEM

our future.
Secure for your lifetime

Please keep an eye out for an email
with a survey we will send out
shortly after the last session of the
series on April 15.




